
Sherford

Library as part of Town 

hall building 

Stand alone Library 

building

Adult Lending area inc. reception and self 

service 110 sqm 110 sqm

Reference area 50 sqm 50 sqm

Childrens area 65 sqm 65 sqm

ICT area 30 sqm 30 sqm

Staff area 60 sqm 60 sqm

ICT Learning Suite 40 sqm 40 sqm

Meeting Room 30 sqm 30 sqm

Study/small meeting room 15 sqm 15 sqm

Toilets, communal areas, corridors 100 sqm

Total 400 sqm 500 sqm

488 sqm (gross) 588 sqm (gross)Site area to include 3 disabled parking bays 

plus a courier van delivery bay @ 22sqm each

Space requirements 

Appendix 6.1 - Library and Information Centre Specification



Appendix 6.2 

Town Hall Indicative Schedule of Accommodation 

Use Floorspace Requirement (m²) Comments 
Reception 25  
Common Reception Hall 125 May need to increase to allow 

artefact display space especially 
if no Library 

Exhibition/Gallery  May be merged with above  
Offices & 
Meeting Rooms 

Community 
Trust 

200  

CAB/ 
Voluntary/ 
Town Council 

115  

Police ‘help-
desk’ 

90   

Multi-functional 
meeting area 

175   

LA ‘hotdesk’ 60 Hot desking in Community Trust 
/ Town Council Office Suite or 
MWF  

   
Mini-cinema / presentation / 
event room  

250 Incl. retractable tiered seating in 
a double height hall used for 
concerts, cinema and other 
events 

Clerks Office 15  
Building Management 50  
Plant 60  
Storage  150   
Changing Facilities 85  
Internal Toilets 60  
Café/bar 40  
Total 1500  
Car Parking 12-18 (inc. 4 police)   
Cycle Parking 36  
  

All figures in the table are net internal area    
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Appendix 7.1 

Broad Principles of the Community Trust Constitution 

 

1 Form of Constitution 

1.1 The Community Trust will be established as a Company Limited by Guarantee and 
registered as a Charity or such other body as may be agreed between the Owners 
the District Council City Council and the County Council 

2 The Strategic Objective 

2.1 The Community Trust Constitution will feature explicit Strategic and Operational 
Objectives which will be in accordance with the Strategic Intent and the Operational 
Intent as expressed in the Recital to Schedule 7 to this Deed. 

3 Membership of the Community Trust 

3.1 At incorporation the Community Trust will allocate 5 memberships to the Founder 
Members and further memberships will subsequently be  allocated as required to 
ensure that all Property Owners become Community Trust Members (and pay the 
Community Trust Fee) and residents and people who work at the Development have 
the opportunity to become Community Trust Members 

3.2 The Founder Members of the Community Trust will comprise the Owners, the District 
Council, the City Council, the County Council and Brixton Parish Council (or such 
other parish or town council representing the residents of the Development) 

3.3 As the Development progresses the Owners, on the Community Trust’s behalf, will 
allocate 1 Community Trust Membership to each purchaser of property sold at 
Sherford.  All Property Owners will be required to pay the Community Trust Fee. 

3.4 Residents and those that work within the Development will also be invited to register 
as Community Trust Members.  Residents will qualify for 1 (ONE) Community Trust 
membership per Dwelling. All individuals who work at the Development will also 
qualify to become Community Trust Members. In both cases they will have to present 
proof of residency or employment at registration.  Property Owners at Sherford will be 
encouraged to identify residents and employees rights in this regard. 

3.5 While Property Owners must pay the Community Trust Fee, the Community Trust 
may decide to levy a subscription or membership fee from any Community Trust 
Member 

3.6 The Owners have the right to remain a Community Trust Member until all 
development within or directly associated with the Development is complete. 

4 Board 

4.1 A Shadow Board will be established at incorporation, membership of which will 
comprise all of the Founder Members 

4.2 Once a minimum of 300 Community Trust memberships have been allocated to the 
community, the community will be able to nominate a representative to the Shadow 
Board and at such time the Shadow Board will become a Full Board. 
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5 Executive 

5.1 The Shadow Board (and subsequently the Full Board) will appoint the officers, 
including a managing director responsible for the day to day management of the 
Community Trust 

5.2 The Shadow Board (and subsequently the Full Board) will decide from time to time 
what extent of decision making is devolved to the managing director and which 
decisions remain with or are required to be referred to the Shadow or Full Board as 
the case may be PROVIDED THAT such decisions are always made in accordance 
with paragraph 8 of this Appendix. 

6 Representation to the Shadow or Full Board 

6.1 Each of the Founder Members will nominate a Community Trust Representative to 
the Shadow and Full Board.  

6.2 The Community Trust Members within each Neighbourhood will be able to nominate 
2 (TWO) Community Trust Representatives to the Full Board. 

6.3 The Neighbourhood Community Trust Representatives will be those that can 
demonstrate that they have received the most support from the community members 
in the Neighbourhood they propose to represent 

6.4 Neighbourhood Community Trust Representatives must be supported by at least [50] 
community members in the Neighbourhood they are appointed to represent. 

6.5 The Neighbourhood Community Trust Representative must be a resident of the 
Neighbourhood that they propose to represent 

6.6 Each of the Community Trust Representatives will serve a minimum term of one (1) 
year, subject to continuing qualification or entitlement, in order to ensure so far as is 
practicable consistency and continuity of the Community Trust 

7 Meetings  

7.1 Each Community Trust Representative shall be entitled to attend every Shadow 
Board meeting and a meeting will be quorate only if it is attended by all Community 
Trust Representatives 

7.2 Each Community Trust Representative shall be entitled to attend every Full Board 
meeting and a meeting will be quorate only if it is attended by at least 5 (five) 
Community Trust Representatives at least one of which must be a Neighbourhood 
Community Trust Representative  

8 Decision Making  

8.1 For decisions that are required to be made by the Shadow Board or Full Board, such 
decisions will be made at a Board meeting held in accordance with the requirements 
set out as follows:- 

8.1.1 For decisions regarding the Constitution (including all matters covered in this 
Appendix paragraphs 1 to 7) while the Shadow Board remains in place on the 
securing of  unanimity 
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8.1.2 For decisions regarding the Constitution (including all matters covered in this 
Appendix paragraphs 1 to 7) while the Full Board remains in place on the 
securing of a simple majority, so long as one of the Community Trust 
Representatives forming part of the simple majority is a Neighbourhood 
Community Trust Representative. 

8.2 Day to day operational matters are expected to be made by the managing director or 
officers of the Community Trust in accordance with paragraph 5 of this Appendix 

8.3 All constitutional and decision making functions are subject always to the statutory 
and general law governing the Trust from time to time 
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APPENDIX 8.1 

 
SHERFORD 

DRAFT SERVICE LEVEL AGREEMENT (SLA) 
  
 
 
 

The Development Site  

Land being Sherford New Community Land, South/South West of A38 Deep 
Lane and East of Haye Road, Elburton, Plymouth ("the Development")  

The Owners  

[                  ] 

The Councils  

THE COUNCIL OF THE CITY OF PLYMOUTH, of [  ] (the “City 
Council”);  

SOUTH HAMS DISTRICT COUNCIL, of [  ] (the “District Council”); 

DEVON COUNTY COUNCIL, of [  ] (the “County Council”); 

The Developer  
 

RED TREE (2004) LLP, of [ ] (“the Developer”); 

 
1. RECITALS  

1.1 Subject to all necessary consents and approvals, the Developer intends to 
construct the Development [   ] together with ancillary 
facilities in accordance with [ planning application no / planning 
permission  ] 

1.2 The Councils consider that the Development will raise complex planning, and 
associated considerations of a significant scale and extent  

1.3 The Councils consider that the proper discharge of the Councils' various 
statutory functions arising as a result of and relating to the Development will 
occupy very considerable resources of the Councils  

1.4 It is agreed that it is important that the Councils perform their statutory 
functions, both for the Developer and for all others, promptly, thoroughly and 
even-handedly  

1.5 Given the importance and significance of the Development, the Councils 
agree to work co-operatively to facilitate the efficient processing of any 
applications associated with the Development while allowing for due and 
proper consideration of each stage in the process  
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1.6 The Councils will at all times operate within their statutory powers and 
functions 

2. PURPOSE  

2.1 The purpose of this Agreement is to provide a framework which enables the 
Councils to respond to and manage the additional demand for resources 
which will result from the Development without any degradation in the 
performance standards in the discharge of the Councils' statutory functions.  
Notwithstanding the generality of the foregoing the purpose of this Agreement 
is:  

2.1.1 To provide a project management framework that enables the 
Developer and the Councils to work collaboratively on the 
Development  

2.1.2 To secure appropriate internal, and independent external resources if 
necessary, to enable the councils to perform efficiently and effectively  

3. DESCRIPTION OF DEVELOPMENT  

Provision of up to 5,500 new dwellings; up to 67,000 squares metres of 
business and commercial space; up to 16,700 square metres of mixed retail 
accommodation, community and open space facilities; three primary schools 
and one secondary school; health care centre; community park; two 
community wind turbines; park and ride interchange at Deep Lane, together 
with details of the Main Street link between Deep Lane junction and 
Stanborough Cross 

4. AGREEMENT PRINCIPLES  

4.1 Each party agrees to the following principles:  

4.1.1 Commitment to a timely, robust and efficient execution of the pre-
application, advisory, application and Section 106 processes 

4.1.2 Commitment to a robust governance and project management 
structure  

4.1.3 Co-operation and joint working, transparency and open sharing of 
information (subject to confidentiality obligations)  

4.1.4 Commitment to securing a continuity of suitably qualified staff   

4.1.5 Commitment to effective ongoing involvement and consultation with 
relevant parties 

4.1.6 Individual Councils may take the lead in respect of particular aspects 
of the Development on the basis of their particular levels of expertise 
and statutory duties  

4.1.7 Acknowledgement that, when exercising their respective statutory 
duties the Councils' statutory powers duties and responsibilities shall 
not be prejudiced or fettered by this agreement in any way  
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4.2 Should the Councils fail to perform the services described in this SLA then the 
Owners shall notify the Relevant Council and allow the Relevant Council a 
reasonable period to remedy the failure. Should the Relevant Council continue 
to fail to perform the service and do not remedy the failure then the Owners 
reserve the right to withhold funding for that particular service until the failure 
is fully remedied.  

5. DEVELOPER'S COMMITMENTS  

5.1 The Developer agrees to:  

5.1.1 Submit all applications, supporting documents, substantive 
documents relevant to the purpose of a meeting between the parties 
and to respond to written requests for further information in a timely 
fashion  

5.1.2 Carry out necessary consultations and address concerns as far as 
reasonably practicable  

5.1.3 Pay the following contributions in accordance with the Section 106 
and in recognition of this agreement:  

(a) Youth Worker Contribution – towards the provision of a youth 
development worker with the responsibility of engaging with 
young people at the Development  

(b) Development Control Contribution – towards the provision of 
staff resources to ensure availability to provide pre-
application advice process applications and discharge 
conditions 

(c) Landscape Contribution – in respect of resources relating to 
assessment monitoring and management works associated 
with the implementation of landscape leisure recreation and 
ecological plans and strategies during the constriction of the 
Development  

(d) Monitoring Contribution – in respect of the provision of staff 
resources to ensure availability to monitor the obligations in 
this Deed and process applications and decisions  

(e) Urban Design Contribution – in respect of assessing 
monitoring and managing work associated with the urban 
design aspects of all applications relating to the 
Development including but not limited to reviewing 
compliance with Design Codes and providing administrative 
and organisational support for the Sherford Review Panel 
and representation of the City Council the District Council 
and the County Council on the Sherford Review Panel.  

(f) SRP Annual Contribution – to be used towards the costs of 
operating the SRP including the costs of the Urban Design 
Specialist.  
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6. COUNCILS' COMMITMENTS  

6.1 Subject to their statutory duties and responsibilities the Councils agree to 

6.1.1 Provide to the Developer details of relevant expenditure and costs in 
accordance with a procedure to be agreed  

6.1.2 Designate officers, engage consultants, provide other appropriate 
resources and carry out other actions needed to secure the proper 
consideration and determination of any Development applications  

6.1.3 Respond substantively to all written communications and telephone 
calls with or from the other parties and to notify all parties in advance 
of any meeting of a Council Committee at which any report or matter 
relevant to the Development will be considered in a timely fashion  

7. STATUS OF THIS AGREEMENT  

7.1 This Agreement is entered into by the Councils under the Town and Country 
Planning Act 1990 the Planning Act 2008 and associated planning legislation 
section 111 of the Local Government Act 1972, and section 93 of the Local 
Government Act 2003  

7.2 Each Council is authorised to enter into this Agreement  

7.3 This Agreement does not oblige the Developer to apply for any of the 
consents required for the Development or proceed with any aspects of the 
proposed Development.   

7.4 This Agreement does not fetter the Councils' discretion in respect of their 
duties to properly consider and determine any applications in relation to the 
Development.  
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Appendix 10.2 

Detailed Design Code Specification 

Detailed Design Codes shall be prepared in accordance with those instructions in Part III of the Town 
Code and shall include: 

• A plan identifying the boundary of the Detailed Design Code Area 

• Plan/s identifying site specific constraints for the Detailed Design Code Area including those 
identified in the illustrative Town Plan if any and all features/elements on the land worthy of 
retention such plan/s showing topographical contours and overlaid on aerial photography 

• All relevant diagrams from Part 1 of the Town Code made site specific for the Detailed Design 
Code Area being: 

o Legibility 

o Key Fixes 

o Street Design 

o Land Uses 

o Community Facilities 

o Residential Density 

o Massing of the Built Form 

o Green Structure 

o Sports Facilities 

o Play Areas  

• Regulating Plan for the Detailed Design Code Area allocating Thoroughfare Types (from Part 
II Section A) – A 1, 2, 3 etc. 

• Block configuration using Part II Section D showing access and servicing arrangements 

• Regulating Plan for the Detailed Design Code Area allocating Spatial Composition Cards 
(from precedent and character analysis) – M 1, 2, 3 etc. 

• Spatial Composition Cards (from precedent, providing an orientation matrix) – M 1, 2, 3 etc. 
for the Detailed Design Code Area. 

• If a Detailed Design Code does not or may not comply with the Town Code due to changing 
Legislation Policy or Guidance the Applicant must identify and explain such non-compliance 
(by reference to such changing Legislation Policy or Guidance) in the Detailed Design Code 
submission.  

 


